PARISH Council for Towton, Grimston & Kirkby Wharfe with North Milford 

RISK MANAGEMENT PROCEDURE 2018
Risks identified:

· Records management

· Asset security

· Data management

· Financial management

Management:

· Insurance policies renewed and kept up to date

· All data and records stored safely in archives in clerks’s office
· Data copied from PC to portable flash drives stored 1 separately internally in clerk’s home and 1 in archives

· Office items insured on clerk’s home insurance

· Fire extinguisher/fire blanket tested up to date (N/A)
· Anti-Virus software updated and running

· Data/Information records kept in archives under dates

· Bank account signatories updated

· All monies accounted for

· Internal audits carried out 3 times in year

· Public notices compliant with legislation
